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1. OBIIME MNOJIOXKEHUSA

1.1. Hactosimee [TonoskeHne o 3amuTe NepCOHATbHBIX TAHHBIX PAOOTHUKOB YCTaHABIIMBACT
MOPSIIOK TIOTYYCHHSI, yaeTa, 00padOTKH, HAKOIUICHUS U XPAaHEHHS IOKYMEHTOB, COJIEPIKAIINX
CBEJICHUS, OTHECEHHBIC K IEPCOHAIbHBIM JaHHBIM paboTHUKOB MAJIOY Nel8 (manmee —
VYupexnenue). PaboTHHKaMU cUMTAIOTCS JIMLA, padoTarolue B YUpEKICHUE 110 TPYI0BOMY
JIOTOBODY.
1.2. Lenpro HacTosmero ITonoxeHus saBisieTCs UCIOJIHEHUE 3aKOHO4aTeabrcTBa PP B 001acTu
3aIUTHI IEPCOHATIBHBIX JaHHBIX.
1.3. K akTamo0s3arenpHbIM K ucniofiHeHu0 B MAJIOY Nel8 otHocsTcs 3akoHOAaTenbCTBO PD B
cdepe 3amuThl HHGOPMALIUY, a TAKKE MIPUHSITHIEC HA €M0 OCHOBAHUU JIOKAJIbHbIE HOPMATHUBHBIE
aKTbl KOMITAHHH.
1.4. Hacrosiiee [lonoxeHnue o 3amuTe nepcoHaIbHBIX JAHHBIX JOHKHO OBITH MOMHCAHO
pykoBoauTtenem YupexaeHus, CorimacoBaHo ¢ mpodcor3HOi opranu3aiueit u Bce pabOTHUKU
JOJIKHBI OBITH TUCHbMEHHO 0]l POCIIUCH O3HAKOMJICHBI C HUM.

2. IOHATUE U COCTAB ITIEPCOHAJIBHBIX TAHHBIX
2.1. Ilox nepcoHanbHBIMU JAHHBIMU PaOOTHUKOB MMOHUMAETCs HH(pOpMaLus, He0OXoaAUMast
paboToaTeNo B CBS3U C TPYAOBBIMHU OTHOIICHHUSIMH U KacaroIasicsi KOHKPETHOTO pabOTHHKA, a
TaK)Ke CBEICHUS O (PaKTaxX, COOBITHIX U OOCTOATENbCTBAX KU3HU PaOOTHUKA, TTO3BOJISIONINE
UACHTH()HUIIUPOBATH €TI0 JIMYHOCTD.
2.2. CocTaB NepCOHANIbHBIX JJAHHBIX PA0OTHHUKA:
- aHKeTa;
- apToOuorpadus;
- 00pa3oBaHue;
- CBEJICHUS O TPYAOBOM H OOIIIEM CTaXeE;
- CBEJICHHS O MPEIBIIYIIEM MECTE paOOTHI;
- CBEJICHHS O COCTaBE CEMbU;
- MACTIOPTHBIC JTAHHBIE;
- CBEJICHUSI O BOUHCKOM YYETE;
- CBEJICHUS O 3apabOTHOM IJIaTe COTPYTHUKA,
- CBEJICHUS O COLMAJIbHBIX JIb['OTaX;
- CTICIIMAJIBHOCTD;
- 3aHUMaeMas JJOJKHOCTb;
- pa3mep 3apabOTHOM IJIATHI,
- HATMYUE CyJIUMOCTEH;
- aJJpec MeCTa KUTENIbCTBA;
- TOMaIrHu# TenedoH;
- coZiep>KaHue TPYAOBOTO J0r0OBOPA;
- COZIepKaHue JIeKJIapaluu, 01aBaéMOl B HAJIOTOBYIO MHCIIEKIIHIO;
- IOJUTMHHUKHU Y KOTIUU MIPUKA30B TI0 TUYHOMY COCTAaBY;
- INYHBIE JIea U TPYAOBbIE KHUKKU COTPYIHHUKOB;
- OCHOBAHUS K MPUKA3aM I10 JUIHOMY COCTaBY;
- JIeNa, coJieprKalfe MaTepHalbl MO MOBBIIICHUIO KBAIU(DUKAIINK U IEPETIOATOTOBKE
pabOTHHUKOB, UX aTTECTALUU, CITYKEOHBIM PACCIEIOBAHUSIM;
- KOTIMM OTYETOB, HANPABIIIEMbIE B OPTraHbl CTATUCTUKY;
- KOIINH JIOKYMEHTOB 00 00pa30BaHuM;
- pe3yNIbTaThl MEAUIIMHCKOTO 00CIEA0BAHUS HA TIPEIMET TOJTHOCTH K OCYIIECTBICHUIO
TPYIOBBIX 00S3aHHOCTEHH;
- (hoTorpaduu u HBIE CBEEHHS, OTHOCAIIUECS K TIEPCOHATBLHBIM JaHHBIM PAOOTHHKA,;
- PEKOMEH/IallNH, XapaKTEPUCTUKH U T.II.
2.3. Yka3aHHbIC B 11.2.2. CBEJICHUS SIBISIFOTCS KOH(PUACHIIMATHHBIMU U HE MOAJIEKAT
pasrialleHuIo NHaYe KaK 10 OCHOBAHUAM, IIPETYCMOTPEHHBIM 3aKOHOIATENbCTBOM P®D. Pexum
3aIIUTHI MEPCOHATBHBIX JAHHBIX MOXET OBITH CHAT MO0 UCTEUYCHUH 751€T, eclii OOIBIINUNA CPOK HE



IPEIyCMOTPEH 3aKOHOJATEIbCTBOM WJIHM COTJIALIICHUEM C PAOOTHUKOM.
3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensx ucnonHeHnus: TpeboBanmii 3akoHoAaTenbcTBa PO mpu 00paboTke nepcoHanbHbBIX
JTAHHBIX, BCE PAOOTHUKHU YUpexkIeHUE JODKHbI UCIIOIHSTh YCTaHOBJICHHBIM MOPSAA0K PabOTHI:
3.1.1. PaboTa ¢ nepcoHaNbHBIMH JAHHBIMUA PAa0OTHUKOB JOJDKHA HE HApyIaTh TpeOOBaHUI
3aKoHoJaTeabcTBa PD 1 IOKaNIbHBIX HOPMAaTUBHBIX aKTOB OPraHU3alluy, U J0JIKHA OBITh
HETOCPEICTBEHHO CBS3aHa C OCYIIECTBICHUEM UMHU CBOMX TPYIOBBIX (DYHKITHIA.

3.1.2. IIpu cbope u 0OpaboTKe MepCcoOHATBHBIX JaHHBIX PaOOTHHKA pabOTOAATENb TOJKECH
pykoBojcTBoBaThcs Koncturynueir PO, Tpynossim kogexcoMm PO u unbiME (penepanbHbIMU
3aKOHaMH.

3.1.3. [lepconanbHble JaHHBIE PAOOTHUKOB JOJKHBI OBITH TIOJTYYEHBI TOJIBKO HEMOCPEICTBEHHO
y Hero. Ecin 1151 06paboTKu ero JaHHBIX WM UX [OJIyY€HHs IPUBJIEKAETCS TPEThHU JIMLA, TO
pabOTHUK JOJDKEH JaTh MPEABAPUTEIIbHOE MTUCBMEHHOE coryiacke Ha 3T0. OTHOBPEMEHHO
pabOTHUK AOJKEH OBITh YBEAOMIIEH O LeNAX cOopa nH(pOopMaluy, UICTOYHUKAX €€ MTOJyYeHHUs, a
TaKXe O MOCIEACTBUAX 0TKa3a OT MPEIOCTABICHHUS ITMCEMEHHOTO COTiacksi Ha cOop
uHpopmaruu..

3.1.4. IlepcoHanbHble JaHHBIE PAOOTHUKA O €TO MOJIUTUYECKUX, PEIUTHO3HBIX U UHBIX
yOexXIeHUsIX, YACTHOH JKU3HH, a TAK)KE YICHCTBE B OOLECTBEHHBIX U MPOQCOIO3HBIX
OpraHu3alysaX He MoAJIekKaT cOOPY KOMITaHUEH, €CITH HHOE HE TIPETYCMOTPEHO
3aKOHOJATEIbCTBOM.

3.1.5. 3ammTa nepcoHaNbHBIX JaHHBIX pa0OTHUKA JOKHA 00ECIIEYHBATHCS MIOJTHOCTRIO 33 CUET
paboTonaTens.

3.1.6. PykoBoautens YupexkeHus: 00s3aH Py MpUeMe Ha padoTy, a Tak:Ke IPH JTFOOBIX
U3MEHEHUAX MPaBUJl pabOThI C IEPCOHATBHBIMHU JaHHBIMH 03HAKOMUThH C HUMH BCEX
pabOTHUKOB KOMITAHUH TIOJT POCTIHCh.

3.1.7. PykoBoauTeNb HE UMEET MPABO MPUHYXK/IaTh pAOOTHUKOB K OTKa3y OT CBOUX IIPaB Ha
3alUTYy MEPCOHATBHBIX JTAaHHBIX.

4. OBSI3AHHOCTU PABOTHUKA
PabotHuk 00s13aH:
4.1. Ilepenats paboToaTENIO BCE IEPCOHAIbHBIE JAHHBIE, YKA3aHHbBIE B COOTBETCTBYIOLIUX
JIOKYMEHTaX.
4.2. B ycTaHOBJIEHHBIN MpaBUJIaMU CPOK COOOIIaTh pabOTOIAaTEI0 00 M3MEHU CBOUX
NEPCOHAIbHBIX JIaHHBIX.
5. TTPABA PABOTHUKA
PaboTHHK nMeeT mpaBo:
5.1. Ha nmpocMoTp niepcoHabHON HH(POPMAITHIO, UMEIOIIEICS y paboToaaTeNs.
5.2. Ha cB0OO1HBIN OecIIaTHBIA U HEOTPAHUYEHHBINH JOCTYI K CBOMM IE€PCOHAIBHBIM JIaHHBIM,
B TOM YHCJIE€ IPABO Ha MOJIYYEHHE MMOATBEPKAAIOIINX JOKYMEHTOB B BUJIE CIIPABOK, KO WJIH B
BUJIE MHOTO APYroro opuuuaibHOro JOKyMEHTa.
5.3. Ha gocTyn Kk MEUIIMHCKUM JAAHHBIM C TOMOLIBI0 MEAUIIMHCKOTO CHEIUAINCTA 10 CBOEMY
BBIOODY.
5.4. TpeGoBaTh BHECTU U3MEHEHHUS WM YAATUTh EPCOHATBHYIO HH(POPMAIIHIO, TTOTYYEHHYIO
paboTosaTeneM B HapyIIEHUE HACTOALINX MpaBuIl. MI3MeHEeHUs1 BHOCATCS HA OCHOBAHUU
MUCHbMEHHOTO 3asiBIIeHUs paOOTHHKA.
5.5. IlorpeboBatk OT paboToAaTENs U3BECTUTH BCEX JIUII, paHee MOTYUYHBIINX IO BUHE
paboToaTelNs HENMOJIHbIE UM HEBEPHBIE NTEPCOHAIbHbBIE TaHHbIE O pa0OTHHUKE.
5.6. O6xanoBath B CyZeOHOM MOpsAKe JH0ObIE HEMPaBOMEpHbIE IeHCTBUS WK Oe3aelcTBIe
paboTtomatens nmpu 00pabOTKe U 3alTUTe MEPCOHATBHBIX JaHHBIX paOOTHHUKA.



6. CbOP, ObPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX IAHHBIX

6.1. O6paboTKa MepcoOHAIBHBIX JAHHBIX PAOOTHHKA - 3TO MOJyYeHHE HHPOPMALIUH 13
pa3IMYHbIX UCTOYHUKOB, €€ XpaHeHue, 00paboTka, a TaKkke J00e APYroe UCIoIb30BaHHE.

6.2. IlepcoHanbHbIe JaHHBIE IPEIOCTABIISIOTCS CAMUM PAOOTHUKOM ITyTEM 3a0OJTHEHUS] AaHKETHI
ycTaHoBJIeHHOU (opMbl. PaGoTonarens 00s3aH pH UX MOITYYSHHUH [TPOBEPUTH 3asBJICHHBIC
JTAaHHBIE MTPEIBSIBICHHBIM ITOATBEPKIAIOIIUM TIOKYMEHTAM.

6.2.1. AHKeTa COJIEP>KUT BOMPOCHI O IEPCOHATBHBIX JJAHHBIX PaOOTHHKA.

6.2.2. AHkeTa ToJpKHA OBITH 3aMI0JTHEHA PaOOTHUKOM JIMYHO. Bee Mot aHKeThI JOKHBI OBITh
3aI0JIHEHBI, a TPU OTCYTCTBUHM MH(OPMAIIMH B COOTBETCTBYIOIIEH MOJIE JOKEH CTaBUTHCS
npouepk. CoKparieHust py 3ar0JHEHUN aHKETHI HE I0IYCKAIOTCs, TAKXKe KaK U UCTIPABJICHUS U
3auepkuBaHus. B 3TOM ciryuae pabOTHUK 00s13aH 3aIl0JIHUTh aHKETY 3aHOBO.

6.2.3. Aukera paOOTHHUKA XPAHUTCS B IUYHOM JIeJie Y OTBETCTBEHHOTI'O JIULA paboToAaTes
BMECTE C MPEIOCTABICHHBIMH IOKYMEHTAMHU.

6.2.4. JInunoe aeno pabOTHUKA BCTYILICHUS TPYIOBOTO JOTOBOPA B CHITY.

6.2.5. JIn4HOE JeI0 XPAHHUTCS B TIAIIKAX «1EJ10» YCTAaHOBJICHHOTO 00pasiia, Ha KOTOpOH
ykasbiBatoTcs Homep aena u @.1.0. paboTHuka.

6.2.6. JImunoe neno Bkimrovaet Gororpaduro paborHuka 3 Ha 4 cM.

6.2.7. Bce 1OKyMEHTBI JINYHOTO JIeJ1a XPaHATCS CTPOTO B XPOHOJIOTMUECKOM MOPSIKE, C
MPOCTaBJICHUEM JaThl UX MOJYUYEHUs, a TAK)KEe HyMepaIuu.

6.2.8. JInaHOe A€o0 Mmocie MpeKpameHus TPYI0BOTO IOTOBOPa C paOOTHUKOM TIepeacTcs B
apXUB, U XPAHUTCS YCTAHOBJICHHbBIE 3aKOHO/IATEIILCTBOM CPOKHU.

7. HEPEJAYA IIEPCOHAJIBHBIX TAHHBIX

7.1. Tlpu ocyiieCcTBICHHH TIEpEIauH MEPCOHATBHBIX JAHHBIX PAOOTHUKOB TPETHHM JIAIIAM
paboTronarens 00sI3aH:

- He cOO00IIaTh MEPCOHAbHBIC JaHHBIE 0€3 MOYYSHHOTO MMChbMEHHOTO COTJIachs pabOTHHKA,
KpPOME CIIy4aeB, KOT/ia TaKue 00SI3aHHOCTH YCTAHOBIICHBI 3aKOHOAATEILCTBOM;

- HE IepeiaBaTh ePCOHAIbHbIC JaHHbIC PAOOTHHKA ISl HCIIOIb30BaHUS B KOMMEPUYECKHUX
eJsX;

- TpeOOBaTh OT TPETHUX JIUI] COOFOICHUS MPABIII paOOTHI C IEPCOHATBLHBIMU JTAHHBIMH, a TAKIKE
npeaoCTaBJICHUA MIMCbMCHHOT'O MMOATBCPIKACHNA UCITIOJIb30BaHNA IICPCOHAJIBHBIX JaAHHBIX B
HOPSIJIKE, IPEIYCMOTPEHHBIX HACTOSIIMM MOJIOKEHUEM O 3aIlIUTE MEPCOHATBHBIX TaHHBIX;

- AaBaTb JOCTYII K NIEPCOHAJIbHBIM JaHHBIM TOJIBKO JIMIIaM, UMCIOIIIUM COOTBGTCTBYIOHH/Iﬁ
JIOMTYCK U UCTIOJIB3YIOIIMX MX TOJIBKO JIJISl BHIIOJHEHUSI KOHKPETHBIX TOJTHOMOYHIA,

- He UcTpeOOBaTh HHPOPMAITUIO O COCTOSIHUH 3710pPOBbsS pAOOTHHKA, 38 UCKITFOUCHHEM JTaHHbBIX,
KOTOPBIC MOTYT TOBIIUATH HA UCIIOJIHEHHE PAOOTHUKOM CBOHMX TPYJOBBIX 005S3aHHOCTEH.

8. 1OCTYII K HEPCOHAJIBHBIM JAHHBIM COTPYIHUKA

8.1. BHyTpenHuit joctyn (Mcmnoiab3oBaHue HHPOpMaIMKU pabOTHUKAMU KOMITAHHH).
[IpaBo mocTyna K MepCOHATLHBIM JaHHBIM pa0OTHHKA UMEIOT:
- PYKOBOJMTEINb Y UPEKICHNUS;

-3aMECTUTENb 3aBenyromieit mo BMP;

- 3aBX03 B OTPAaHUYEHHOM TMOPSIKE;

- npeacenarens npopkoma MBJIOY;

- TOKYMEHTOBE]] WJIH JIEJIONPOU3BOIUTEN;

- pabotanku MKV 11BOY, B ipenenax cBoeil KOMIETEHIINN;
- MeZpa0OTHHUK B MpefeNiaX CBOei KOMIETEeHIINN;

- caM paOOTHHK.

8.2. BHenHmit noctyn (rocyaapCcTBEHHBIE CTPYKTYPHI).



[TepcoHanbHbBIE NaHHBIE PAOOTHIUKOB MOTYT MPEOCTABISATHCS TOJIBKO 10 3aMPOCy
KOMITETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYIONINE TTOJITHOMOYHS:

- (henepanpHas HaOTOBAs CITYyX0a;

- MPaBOOXPAHUTEILHBIC OPTaHbI;

- OpraHbl CTATHCTHUKW;

- OI0OpO KPEAUTHBIX UCTOPHUIA;

- BOCHKOMATBhI,

- OpTaHbl COIMAIIBHOTO CTPAXOBaHUS;

- ICHCUOHHBIE (POH/IBI,

- MOPA3/ICIICHUS] MyHUIIMTIAIBHBIX OPTaHOB YIIPaBJICHUS.

8.3. pyrue opranuzaiuu (TpeThHU JHIIA).

CeneHust 0 pabOTHHKE (B TOM YHCJIE YBOJICHHOM M3 JJAHHBIX apXHUBa) MPEI0CTABIISIFOTCS
TPETHUM JIUI[AaM Ha OCHOBAaHWU MUCHMEHHOTO 3asiBIICHUS CaMOT0 pabOTHUKA.

8.4. PoncTBEHHHUKY U WICHBI CEMEN.

[lepconanbHbBIE NaHHBIC PAOOTHUKA MPEIOCTABISIOTCS POACTBEHHUKAM HITH YICHAM €T0 CEMbU
TOJIBKO C MUCBbMEHHOTO Pa3pelIeHus pabOTHHUKA.

9. 3AIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B paMkax peanuzanyu MyHKTOB HacTosmero [1omoxeHus o 3ammre nepcoHaNbHBIX JaHHBIX
pabOTHUKOB, PYKOBOJIUTENh YUPEKACHUS U3/1a€T MPUKA3 O HA3HAYCHUH JIUI] , OTBETCTBEHHBIX
3a COOJIOJICHHE TTOpsAKa PAadOTHI C IEPCOHATIBHBIMU JTaHHBIMHU PAaOOTHUKOB, HA KOTOPOM JIS)KAT
BCE 00SI3aHHOCTH M0 00ECTICYeHNIO KOH(PHUACHIINATBLHOCTH MTOyYSHHBIX JaHHBIX, 8 TAKKE
opraHu3anuy padoThl C HUMH.

9.2. IlocTynaromue 3anpockl OT TPETHUX JIUII HA TMPEIOCTAaBICHNE TIEPCOHAIBHON HHPOPMALIUU O
pPabOTHHKE JOJKHBI BU3UPOBATHCS B CIICIHATIBHOM KYpPHAJIE BXOJSIINX JTOKYMEHTOB C
PE30ITIOIMEH 0 BOBMOKHOCTH OTBETA U TIOJHOTE MPEOCTABIIIEMON HHPOPMALIUH.

9.3. Ilepenaya nnpopmManuy IPOUCXOJUT TOJIBKO B TUCBMEHHOM BUJ€. 3alpOC JOIKEH OBbITh
C/IeJlaH B MICHbMEHHOM BHUJIE C YKa3aHHUEM BCEX PEKBU3UTOB JIMIIA, 3AIPAIINBAIOIIETO
uHpopmanuto. OTBET AOJKEH ObITh clieslaH Ha (PUPMEHHOM OJlaHKe YUpexkJIeHHUs U OTIIPABIICH
00 KyphepCKOM CITy»)KO0M, OO0 3aKa3HBIM MTUCHMOM.

9.4. Bce nostyueHHbIE EPCOHANIbHBIE JaHHBIE JOJKHBI XPAHUTHCS B MECTE, UCKITIOYAIOIIEM
HCCAaHKIIMOHUPOBAHHBIX JOCTYII TPETHUX JIWII.

9.5. DneKTpOHHBIE HOCUTETN UH(OPMAIIMH, JOJKHBI ObITh 3aLIUILEHBI KPUIITOrpadhUIeCKUMU
CpEJCTBAMU 3aIUTHl HHPOPMAIIH.

10. OTBETCTBEHHOCTbD 3A PA3TJIAIIEHUE UH®OPMAIINH, CBA3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKA

10.1. .HI/H_[a, MPU3HAHHBIC BUHOBHBIMH B HAPYHICHUN HACTOALICTO Ilonoxenus o 3aluTe
MNEPCOHATTBbHBIX TaHHBIX pa6OTHI/IKOM IMPUBJICKAIOTCA K I[I/ICIII/IHJ'II/IHapHOI\/JI, aﬂMHHHCTpaTMBHOﬁ,
TpaXXAaHCKO-IIPABOBYIO U erJIOBHOﬁ OTBCTCTBCHHOCTH, B TIOPAAKE ITPEAYCMOTPCHHOM
3aKOHOJAaTCIIbCTBOM P® n noxanbHBEIMH HOPMAaTUBHBIMHU aKTaMH.

Pa3paboTaHo cOriiacCHo HOpMaTHBHO-TIPABOBbIX JOKYMEHTOB.
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